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Module Vision Statement:

The call to serve God includes communicating the Gospel in spoken words or written words. Studying the principles of clear and effective communication can increase the minister’s effectiveness in this Great Commission. However, speaking and writing are skills that require practice as well as understanding. Rigorous thinking, clear expression, and adapting message to audience are skills that develop only through repeated and guided practice.

This module, Communicating with Spoken and Written Language, provides an introduction to the processes of composing and developing the skills necessary for each step. The course also introduces the student to the transactional process of public speaking. Writing and speaking share the principles of understanding and adapting to the audience, identifying the communication purpose, organizing discourse to accomplish that purpose, developing and supporting the main idea with specific data, and revising/practicing to prepare the communication for the audience.

This course is a learn-by-doing experience. Students will receive feedback throughout the composing process and the planning-to-speak process, and then will perform and publish final products. Both written and spoken assignments are sequential and developmental, growing out of typical ministry opportunities.

Educational Assumptions

1. The work of the Holy Spirit of Christ is essential to any process of Christian education at any level. We will consistently request and expect the Spirit’s presence within and among us.

2. Christian teaching and learning is best done in the context of community (people being and working together). Community is the gift of the Spirit but may be enhanced or hindered by human effort. Communities have common values, stories, practices, and goals. Explicit effort will be invested to enhance community within the class. Group work will take place in every lesson.

3. Every adult student has knowledge and experiences to contribute to the class. We learn not only from the learning leader and the reading assignments, but also from each other. Each student is valued not only as a learner but also as a teacher. That is one reason that so many exercises in this course are cooperative and collaborative in nature.

4. Journaling is an ideal way to bring theory and practice together as students synthesize the principles and content of the lessons with their own experiences, preferences, and ideas.

Outcome Statements

This module contributes to the development of the following abilities as defined in the U.S. Sourcebook for Ministerial Development.

PROGRAM OUTCOMES

CP1
Ability to communicate publicly through multiple methods (oral, written, media, etc.) with clarity and creativity for the sake of fostering meaning

CP2
Ability to write clearly and in a grammatically correct manner in the modes of discourse used in the ministry

CP3
Ability to speak coherently and cogently in the modes of discourse appropriate for the various ministry contexts

CP10
Ability to synthesize, analyze, reason logically for discernment, assessment, and problem solving, and live with ambiguity

CP11
Ability to analyze the validity of arguments and to identify their presuppositions and consequences

CX7
Ability to identify and apply principles of cross-cultural communication

Intended Learning Outcomes

The lesson plans in this curriculum guide are based upon the program outcomes in addition to the following learning outcomes. By the conclusion of this course, the student will be able:

· To practice skills in public speaking and written communication

· To write devotionals, pastoral letters, articles, bulletin content

· To speak and write with accurate and proper grammar

· To organize and outline speeches

· To deliver oral presentations with accurate diction, good voice modulation, proper decorum, effective body language, and effective presence

· To produce different types of speeches using principles of persuasion

· To convincingly communicate God’s mission to His people by being a consistent witness

Recommended Reading

Course Requirements

1. Class attendance, attention, and participation are especially important. Students are responsible for all assignments and in-class work. Much of the work in this course is small-group work. Cooperative, small-group work cannot be made up. That makes attendance imperative. Even if one does extra reading or writing, the values of discussion, dialogue, and learning from each other are thwarted. If two or more lessons are missed, the learning leader will require extra work before completion can be acknowledged. If four or more classes are missed, the student will be required to repeat the whole module.

Small-Group Work. Nothing is more important in this course than small-group work. The class members will be assigned to groups of three to four students each. The group members will serve as study partners for many group explorations and discussion throughout the module. 

2. Assignments

Daily Work: This module has regular homework assignments. It is called daily work because even though the class may meet once a week the student should be working on the module on a “daily” basis. Sometimes the homework assignments are quite heavy. The assignments are important. Even if homework is not discussed in class every session, the work is to be handed in. This gives the instructor regular information about the student’s progress in the course. The normal time for homework to be handed in is at the beginning of each class session. All assignments are to be completed.

Writing – Students will complete 7 major writing assignments, 5 of them requiring multiple drafts. The writing tasks are ministry-based and develop from informal to formal, from personal to persuasive, and from creative to exposition to scholarly research. These include

· Introduction article

· Communication Autobiography

· Pastoral Letters

· News stories

· Devotional essay

· Researched Scholarly Article

· Church Newsletter

Speaking – Students will prepare and deliver four major speeches during the course. For two of them (Speech to Entertain and Speech to Persuade), they will complete a response sheet on the other students’ presentations. Speeches include

· Oral introduction

· Speech to inform – Eulogy

· Speech to Entertain: Banquet Speech

· Oral Presentation of Text: Scripture

· Speech to Persuade

Course Outline and Schedule
The class will meet for 30 hours according to the following schedule:

	
	Date & Time
	Lesson & Title
	Lesson & Title

	Lesson 1


	
	1: Introductions, Telling Stories
	2: Knowing Your Audience, Using Details

	Lesson 2


	
	
	

	Lesson 3


	
	3: Revision Strategies
	4: Letters That Work, I

	Lesson 4


	
	
	

	Lesson 5


	
	5: Letters That Work, II
	6: Honoring the Dead: Obituaries

	Lesson 6


	
	
	

	Lesson 7


	
	7: Honoring the Dead: Eulogies
	8:Reporting Clearly

	Lesson 8


	
	
	

	Lesson 9


	
	9: Persuasion
	10: Devotional Essays

	Lesson 10


	
	
	

	Lesson 11


	
	11: Research Writing From Sources
	12: Research Tools

	Lesson 12


	
	
	

	Lesson 13


	
	13: Selecting and Narrowing a Topic
	14: Master List of Sources

	Lesson 14


	
	
	

	Lesson 15


	
	15: Effective Note-taking
	16: Introducing Sources

	Lesson 16


	
	
	

	Lesson 17


	
	17: Documentation Forms
	18: Editing for Effectiveness

	Lesson 18


	
	
	

	Lesson 19


	
	19: Church Newsletters
	20: Final Activities

	Lesson 20


	
	
	


Course Evaluation

The instructor, the course itself, and the student’s progress will be evaluated. These evaluations will be made in several ways.

The progress of students will be evaluated with an eye for enhancing the learning experience by:

1. Carefully observing the small-group work, noting the competence of reports, the balance of discussion, the quality of the relationships, the cooperation level, and the achievement of assigned tasks

2. Noting in-class assignments

3. Careful reading of homework assignments

4. Journal checks

The evaluation of the course materials and the teacher will be evaluated by:

1. Frequently asking and discussing the effectiveness and relevance of a certain method, experience, story, lecture, or other activity.

2. The curriculum and the teaching will be evaluated by all students using the questionnaire that is a part of the last lesson of the course.

Some evaluation cannot be made during the class itself. Some objectives will not be measurable for years to come. If students encounter the transforming power of God at deeper levels than ever before, learn devotional skills and practice them with discipline, and incorporate the best of this course into their own ministries, the fruit of this educational endeavor could go on for a long time. In truth, that is what we expect.

Additional Information

A reasonable effort to assist every student will be made. Any student who has handicaps, learning disabilities, or other conditions that make the achievement of the class requirements exceedingly difficult should make an appointment with the instructor as soon as possible to see what special arrangements can be made. Any student who is having trouble understanding the assignments, lectures, or other learning activities should talk to the instructor to see what can be done to help.

Instructor’s Availability
Good faith efforts to serve the students both in and beyond the classroom will be made. 
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